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Data Collection Worksheet for Library Staff – Florida Library Snapshot Day: November 2, 2011


Directions for library staff: Please collect your library’s statistics on November 2, 2011. Use this form to tally your totals at each point of contact with your patrons. There should be a copy of this form at each service desk. * Remember this form is being used for all different types of libraries. Please only complete the questions that are appropriate for your library setting. Feel free to skip or cross out questions that do not apply to your library setting.
	
	Circulation Questions
	End of Day Totals

	Question 
	1. How many people visited the library?
	Q1

	Tallies
	
	

	Question 
	2. How many library cards were issued or borrowers registered?*
	Q2

	Tallies
	
	

	Question 
	3. What was the total circulation for the day?*
	Q3

	Tallies
	
	


*Remember this form is being used for all different types of libraries. Please only complete the questions that are appropriate for your library setting. Feel free to skip or cross out questions that do not apply to your library setting. 

Directions for library staff: Please collect your library’s statistics on November 2, 2011. Use this form to tally your totals at each point of contact with your patrons. There should be a copy of this form at each service desk.
	
	Reference and Computer Questions
	End of Day Totals

	Question
	4. How many reference questions (or bibliographic help questions) were asked?
	Q4

	Tallies
	
	

	Question
	5. How many students were helped with homework?*
	Q5

	Tallies
	
	

	Question
	6. How many people used computers? 
	Q6

	Tallies
	
	

	Question
	7. How many people were taught computer skills? *
	Q7

	Tallies
	
	

	Question
	8. How many people did you assist with applying for government provided benefits (Food Stamps, Social Security, Unemployment, etc…)?*
	Q8

	Tallies
	
	

	Question
	9. How many job seekers were helped?*
	Q9

	Tallies
	
	


*Remember this form is being used for all different types of libraries. Please only complete the questions that are appropriate for your library setting. Feel free to skip or cross out questions that do not apply to your library setting. 

Directions for library staff: Please collect your library’s statistics on November 2, 2011. Use this form to tally your totals at each point of contact with your patrons. There should be a copy of this form at each service desk.
	
	Library Programming and Events Questions
	End of Day Total

	Question
	10. How many adults & college age students (18 & up) attended a program, a literacy instruction class, or a special event sponsored by the library or media center?*
	Q10

	Tallies
	
	

	Question
	11. How many young adults (ages 13-17) attended a program sponsored by the library or media center? *

	Q11

	Tallies
	
	

	Tallies
	12. How many children (ages 12 & under) attended a program sponsored by the library or media center?*
	Q12

	Question
	
	


*Remember this form is being used for all different types of libraries. Please only complete the questions that are appropriate for your library setting. Feel free to skip or cross out questions that do not apply to your library setting. 

Please use the Excel Tally Sheet in order to calculate data from more than one worksheet. The Excel Tally Sheet will be posted on the Resources page on the Snapshot website: http://www.flalib.org/snapshot_day_nov_2011.php 
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